The Honourable Society of the Middle Temple
[bookmark: _Hlk212809366]Procedure for the Establishment and Operation of Clubs

I. Establishing a New Club
1. Preliminary Check
Any member wishing to establish a new Club within the Honourable Society of the Middle Temple must first confirm that no existing Club or initiative is already engaged in the same or a closely related area of activity.
Existing Clubs are identified on the Middle Temple website, or a list may be obtained from The Membership Department.
2. Drafting a Constitution
· A template constitution is available from the Membership Department at the contact address below.
· The founding members should adopt this template making appropriate amendments to identify the name, aims and structure of the proposed Club.  Substantive amendments should not be made without prior discussion with a representative of the Membership Committee.
· The constitution will set out:
· The Club's remit
· Officer roles and election procedures
· Annual reporting requirements
· A commitment to uphold the values of the Inn
3. Initial General Meeting (IGM)
· Once a draft constitution is ready, the proposed Club must convene an IGM to:
· Approve the constitution
· Elect initial officers
· The Inn will endeavour to:
· Provide a venue for the IGM (subject to availability)
· Advertise the meeting via usual communication channels
· In both respects the founding members should liaise with the Director of Membership and Catering.
4. Notification to Membership Committee
After the IGM, the Club must submit:
· The approved constitution
· Names and contact details of elected officers
· A brief statement of intended activities and how they will be funded
to the Membership Committee for recognition.  Following recognition, the Club will be listed on the Middle Temple Website and may apply for access to the Inn’s resources.

II. Access to Inn Facilities for Recognised Clubs
Once recognised, Clubs may apply for the following:
(a) Licence to Use the Inn's Name and Trademarks
Recognised Clubs may request a non-exclusive, revocable licence to use the Inn's name and associated marks solely in connection with Club business.
Schedule A: Licensed Names and Trademarks
· "The Honourable Society of the Middle Temple"
· The Middle Temple crest, arms, or emblem
· "Middle Temple [Club Name]"
Conditions
· All goodwill arising from the use remains the exclusive property of the Inn
· Marks may not be altered or sub-licensed
· Use must be appropriate and not imply commercial or political endorsement
· Any use of The Middle Temple crest, arms or emblem must be approved by the Inn’s Communication department

(b) Application for Funding
Recognised Clubs may apply for financial support for specific activities by submitting a Club Funding Application Form.  The Form should be provided to the Membership Department at the contact address below. Recognised Clubs may apply to the Membership Committee for a short-term start-up funding amount of up to £250. 
 
It should be noted that the Inn’s expectation is for Clubs to be self-funding in their activities and that the principal support available from the Inn is in the form of room availability and promotion through the Inn’s communications.
Schedule B: Required Information for Funding Applications
1. Club Name
2. Contact details for Chair and Treasurer
3. Description of activity/project
4. Itemised budget.  (Please note that any application for funding for events will need to include costing from the Inn’s caterers.  For assistance on this please contact the Membership Department at the contact address below)
5. Total amount requested
6. Whether the event is low- or no-cost for members
7. Anticipated attendance and target demographic
8. Alignment with the Inn's values and the Club's remit
9. Additional funding sources (if applicable)
10. Confirmation of submitted or planned annual report
11. Short-Term Funding (First 6 Months):
· Clearly labelled
· Must include provisional figures
· May be conditionally approved pending follow-up reporting

(c) Application for Use of Rooms
Clubs may apply for access to Inn rooms and facilities. Requests must be made through the Membership Department and will be subject to availability and event suitability.
Schedule C: Room Use Guidance
· Available Rooms:
· Rutledge Suite
· Bench Apartments
· The Hall (Great Hall)

· Conditions:
· The Hall may only be used when not required for Inn or commercial events
· Commercial use takes priority
· Room size must be proportionate to expected attendance
· Attendance must be recorded and reviewed for future allocations
· Clubs must comply with all relevant security, setup, and cleanup rules

Contact
For enquiries or to begin the club registration process, contact:
members@middletemple.org.uk
More information about clubs at Middle Temple can be found here: https://www.middletemple.org.uk/members/inn-societies-and-groups

